Health and Safety at Work etc Act 1974

Health and Safety Policy of : -

H.C.M. Engineering Limited
SECTION A

GENERAL   STATEMENT   OF   POLICY

 Our policy is to provide and maintain safe and healthy working

      conditions, equipment and systems of work for all our employees,

    and to provide such information, training and supervision as they 

                   need for this purpose. We also accept our responsibility for the

                   health and safety of other people who may be affected by our

                   activities.

                   The allocation of duties for safety matters and the particular 

                   arrangements which we will make to implement the policy are 

                   set out below.

                   The policy will be kept up to date, particularly as the business

                   changes in nature and size. To ensure this, the policy and the way

                   in which it has operated will be reviewed every year.

                   Signed : -
......................................................................



                        .....................................................     Director

                   Date : -

........................................................................

  
RESPONSIBILITIES

1.
Overall and final responsibility for health and safety in the company is 

that of : - 



Mr Simon Hanson -  Sales Director.

2.
Mr Mike Hanson  - Production Director is responsible for this policy 

being carried out at the premises at Pedmore Road Lye Stourbridge.


3.
The following supervisors are responsible for safety in particular areas


Supervisor


Area
          
Any special responsibility

C. Bates


Shopfloor

None



P. Wharton


General

First Aid Supplies


S. Pearson  (Red Cross)
Shopfloor

None


4.
All employees have the responsibility to cooperate with supervisors and 

managers to achieve a healthy and safe workplace and to take 


reasonable care of themselves and others.


5.
Whenever an employee, supervisor or manager notices a health or 


safety problem which they are not able to put right, they must 


straight-away tell the appropriate person named above. They may also



tell a safety representative if there is one.



Consultation between management and employees is provided by 



Mr M. Hanson

6.
Other people responsible for : -



Safety Training : -




S.Pearson









M. Hanson


Carrying our safety inspections : -



Investigating accidents : -



P.Wharton


Monitoring maintenance of plant & machinery : - 
M. Hanson









In conjunction 








with K’Ford Fire.



SECTION B
GENERAL ARRANGEMENTS
ACCIDENTS
First Aid Boxes are situated : -





One in General Office.





One in Inspection 





One in P. Wharton Possession
Trained / Qualified First Aiders are : -


Location /  Telephone No.

Mr. S Pearson





Shop Floor

Appointed person responsible for box : -


Mr P. Wharton
Person responsible for reporting incidents : -


First Aider who deals







with incident.

Accident record is in : -




General Office with









First Aid Box.
--------------------------------------------------------------------------------------------------

GENERAL FIRE SAFETY

Escape Routes : -





Mr P. Wharton
Fire Extinguishers : -





Kingswinford Fire



Maintenance Company : -




Kingswinford Fire
Fire Alarms : -






Kings Secutrity
ADVICE AND CONSULTANCY
Local inspector’s office and telephone number : -
RoSPA








Cannon House








The Priory Queensway








Birmingham   B4 6BS








0121 200 2461

Safety Consultant : -




RoSPA
Doctor : -





Russells Hall Hospital








01384 456111
Nurse : -





As Above

-----------------------------------------------------------------------------------------------------

TRAINING
Person (s )  responsible for training :


Location / Telephone Number :

 Mr S. Hanson 





Sales Office

 Mr T. Winstanley





Drawing Office
Mr M. Hanson





Production Office
-----------------------------------------------------------------------------------------------------

SPECIAL TRAINING
Job : -
Apprentices 




Training Required : -    








Health & Safety Induction







Most Training







Local Colleges
CONTRACTORS AND VISITORS
All visitors  / contractors must report to RECEPTION to a member of staff .

Eye protection MUST be worn when entering areas where machining is taking place.

Safety footwear MUST be worn by ALL PERSONS entering the shop floor.

SECTION C    HAZARDS
Hazard Sheets : -

Oils,Lubricants, EDM Fluid.

Manufacturers’ Guidance : - 
Hazard Sheets - Stored in First Aid Cupboard.

Other Guidance : -

RoSPA

-----------------------------------------------------------------------------------------------------

HOUSEKEEPING AND PREMISES
Cleanliness : -




Keep all areas as clean as is practical.

Waste Disposal : -



Dudley Metropolitan Borough Council.

Safe Stacking & Storage : -


All Materials MUST be Kept in 






Designated Areas.

Marking & Keeping Clear Gangways, 

Exits etc.  : -




DO NOT leave materials  / tools /







waste material in gangways.

Checking Equipment Like Ladders : -

General inspection before use.

Special Access to Particular Places : -
Not applicable.

ELECTRICAL EQUIPMENT
Routine for Inspecting Plugs and Cables for Loose Connections and Faults : -


General Servicing of Machinery.

Any Rules for Use of Extension Leads and Portable Equipment : -


None.

Arrangements with Electrical Contractors for Periodic Checks of the Installation and Equipment : -


Midland Electrical Services.

-----------------------------------------------------------------------------------------------------

MACHINERY  

Rules for Use : -



Always use guards when provided.



Ensure machine is in proper working order.

Equipment : -



Who Checks : -

How Often : -

C.N.C Millers



DTS



4 x Year

Millers




S&A Electrical

2 x Year

Lathes




S&A Electrical

2 x Year

Grinders



S&A Electrical

2 x Year

Spark Eroders



S&A Electrical

2 x Year

Lifting Tackle



Stourbridge Cranes 

2 x Year

DANGEROUS SUBSTANCES
State your rules concerning dangerous substances : -


Use / Store as prescribed by manufacturer.

---------------------------------------------------------------------------------------------------------------------------

FLUIDS UNDER PRESSURE
State rules for use : -

DO NOT direct compressed air gun at bare skin.

DO NOT blow debris in the direction of other work colleagues.

OTHER IMPORTANT HAZARDS

Hazard :-

Iron Dust




Graphite Material




When working in a dusty environment face masks & or goggles 


must be used.




Extraction device should be used to remove dust where 



possible.

Maintenance :-
Buildings - Roof, structure, bay doors.

